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RAMP - Research Administration Management Portal

How to Submit (Respond to) an Assigned Ancillary Review

Security Role(s): Study Staff — Every UW employee will have this role.

Follow the steps outlined in this section to access, review, and submit (respond to) an assigned ancillary review.

Section #1: How to Access a Record to Complete and Submit an Assigned Review

1. The Ancillary Reviewer may - . _—
. Angillary review notification
access the project record oy | ® ey a | = fomd | [
needing review in two rampSripwiscedy g
g Ta . Wed 37472023 250 P
ways:
a. From the system Notification of Ancillary Review
generated email, o Test Ay Finy 1
|S-e||fCt the project e
ink. o o
Tithaz noed 4 changs Fl
: Raequired: o
b' ACCGSS the prOJeCt Drscription: This fraard Mod Regues! has boen saigned to you for ancllary ravirs. Lise the link sk %o nevigale 1o the Award Mod
record from the Riaquast and subml your raview.
Dashboard or by

searching for the

appropriate record in the Grants or Agreements module. Select the project name to display the
project workspace.

Budgets SF424 Summary Reviewers Attachments Financials Reviewer Notes Related Projects Change Log
Activity Author = Activity Date
1] | Ancillary Reviews Updated | Beattie, Buffy 2/4/2023 1:18 PM
53] SF424 Created or Updated Hesketh, Drew 21212023 2:49 PM
53] SF424 Created or Updated Hesketh, Drew Ik 2/1/2023 11:29 AM
53] Created Hesketh, Drew 2/1/2023 11:27 AM

2. From the project workspace, select the History tab to review the comments and/or documents from the
requestor.

a. Onthe History tab, select the Managed Ancillary Reviews (Agreements module) or Ancillary
Reviews Updated (Grants and Export Control modules) activity name.
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. Summary of Managed Ancillary Reviews [}
b. Toreview added
. 1723 Next
documents (if @uiow Moro Defais
appIicabIe) from the Managed Ancillary Reviews
Summary of Managed summary b
. . [ZEl Author: Buffy Beattie (Huren Consulting, Inc.)
AnCI ”a I"y ReVIeWS Logged For (Agreement): Agreement for: CK Pre-award Agreements Demo
Activity Date: 2/4/2023 1:20 PM

window, select View
More Details.

Form
1. Identify each organization or person who should provide additional review
C. Then' Select the Review Type Org Person Reqd Accepted Notify Now Notified Comments Docs
Documents tab and the

. < Return to Workspace 1124 Next =
attachment name link [ e torree |

to view the attachment. | Managed Ancillary Reviews

SeIECt Return to Feb WG Buffy Beattie (Huron Consulting, Inc.)

Logged For (Agreement). Agreement for: CK Pre-award Agreements Demo
WOI’kSpace to rEturn to a Activity Date 2/4/2023 1:23 PM
the project workspace.

Activity Form Property Changes Notifications

Section #2: How to
Complete and Submit an

View Pl Review Terms KATHERINE MOLLEN yes yes no Pl must approve terms

DDH modular 10.5 split academic vs summer FPO000032" bRl
Next Steps
Edil Funding Proposal Proposal Information Budget Information . )
PD/PL: Starting Date: 7112023
Department: PATHOBIOLGCL SCI"PBS-ADMIN Number of Periods: 5
Printer Version =
Specialist: RSP Proposal Team Total Direct:
Sponsors: DHHS, PHS, NATIONAL INSTITUTES OF HEALTH Total Indirect:
[ COI Disclosure Status Internal Submission Deadline: 2/3/2023 Total:
; Certified: No
7 Submit For Department —
Review SFA424 Link: SF-42400000114
« Certify

Department Review Specialist Review Sponsor Review Complete )

€ Withdraw Proposal

Manage Ancillary Review
A Manage Ancllary i Clarification

Requested

Clarification
Raiaarid Changes Required

& Submit Anc

B Create-Update SF424

Ancillary Review

3. Onthe project workspace page, select the Submit Ancillary Review activity button.
4. Inthe Submit Ancillary Review window, complete the questions presented:

NOTE: The language for the questions in this window varies slightly between the Grants, Agreements, and
Export Control modules.

a. Ql. Select the Review you are considering.

b. Q2. Enter Yes or No as appropriate to accept (approve) the ancillary review or to request changes
to the submission (Grants module) proposed agreement (Agreements module) or proposed
submission (Export Control module)
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i . TO da p p rove an Submit Ancillary Review
Anc' ”a ry ReVIeW’ Unless you have permission to access the project, upon submitting your review, you will lose access to this project and be returned to your Inbox
SeleCt Yes to Select the Review you are submitting:
q UeStlon 2 a nd QOrganization Person Review Type Required
Y t t 3 Buffy Beatlie Other yes
es 1o question
for Grants or * Do you accept this submission? @
QO Yes O No Clear
Agreements Grants Module

* |s the ancillary review complete? @

modules (this oo v ol

question is not
included in the
Export Control
module). This will

Comments:

remove the
Ancillary Review p
from your )
Supporting documents:
Dashboard. Y-

Name

Note: The reviewer of a RAMP Ancillary
Review would have to mark it as
completed (Q3: Yes) if they want a “Agreements Module” or “Export Control Module” will appear in place of “Grants
RAMP email to go to the sender Module” according to your selection above.

(regardless of whether they

approved/accept it or not in Q2). If an Ancillary Review isn’t marked as “complete” the auto email isn’t
generated so requesters would need to go into RAMP to review the Ancillary Reviews for comments/actions. If
a reviewer wants RAMP emails to be sent, they can always mark ancillary reviews “complete”. Requesters
would then send a new ancillary review in response.

There are no items to display

ii. Torequest changes on an Ancillary Review, select No to question 2 (also select
No to question 3 in the Grants and Agreements modules (this request is not
included in the Export Control module). This will allow the Ancillary Review to
remain in your personal Dashboard so that you can re-review once updates are
made to the record under review.

5. Comments — Add comments as necessary. If you are requesting changes, enter your requested changes in
the Comments free text field.

6. Supporting documents — Add supporting documents as necessary.

7. Select OK to continue and submit (respond to) the ancillary review request.

IMPORTANT:

The status of ancillary reviews can be found on the Reviewers tab of the Workspace in the Grants and Export
Control modules and on the Ancillary Reviews tab of the Workspace in the Agreements module.

Updating an Ancillary Review that was sent to you does not notify (email) the AR sender. You must Submit the
AR to ensure the sender is notified of your response.
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